
Operational Checklist 2015

Thank you for participating in CensusAtSchool 2015.  We value the contribution of your students to our nationwide survey.

Please check the following instructions before taking part in CensusAtSchool 2015.

1. Register yourself
Go to www.censusatschool.org.nz
Fill in your contact details on the website.  You should see your school in the list of participating schools once you have registered.  CensusAtSchool is open for students between March 16th and May 29th.

2. Inform your Principal and school community.
You may wish to use the sample letter provided in the Teachers Pack.  Enclosed is also a blurb for advertising in the school newsletter or on the website to inform parents of the CensusAtSchool data collection process. This year there is a new set of questions around bullying. Due to the sensitive nature of the topic, you may like to plan how you discuss this using the teacher pack provided, perhaps with the assistance of trained staff, in your school. This is particularly important for younger students.
3. View the survey questions on the site

It is highly recommended that you read through the questions on the site beforehand.  You might like to print off a copy of the questions at http://new.censusatschool.org.nz/wp-content/uploads/2013/01/CensusAtSchool-New-Zealand-2015.pdf
4. Arrange internet access for your class 

This is an online survey.  Each student will need approximately 20 minutes internet access if they have already prepared their answers using the activity “Planning to collect data”.  As soon as your school is registered, your students can take part any time from March 16th until May 29th between the hours of 8am and 6pm, Monday to Friday.

5. Inform and prepare your class

Explain to your class the purpose of the survey (see the website for details about the project).  
Show the CensusAtSchool PowerPoint presentation which informs students about the purpose of CensusAtSchool and how to take their measurements.  You may need to explain vocabulary that the students may not be sure of such as ‘circumference’ or ‘arm span’ or ‘popliteal’. There are also important definitions about bullying. These definitions will need to be discussed as a class. There are also points of contact for students who may be experiencing bullying. 
Question 34 requires students to have an opinion on some issues.  You may need to explain some of them, in particular, ‘Global warming’, water conservation and what a ‘stable government’ is.  The following definitions may be of use:
Global warming is the rise in the average temperature of Earth's atmosphere and oceans since the late 19th century and its projected continuation.  The effects of an increase in global temperature include a rise in sea levels and a change in the amount and pattern of precipitation, as well a probable expansion of subtropical deserts.   Warming is expected to be strongest in the Arctic and would be associated with the continuing retreat of glaciers, permafrost and sea ice. Other likely effects of the warming include a more frequent occurrence of extreme-weather events including heat waves, droughts and heavy rainfall, ocean acidification and species extinctions due to shifting temperature regimes.  Effects significant to humans include the threat to food security from decreasing crop yields and the loss of habitat from inundation.   (http://en.wikipedia.org/wiki/Global_warming)
A stable government is one that is firmly established; not easily moved, shaken, or overthrown.   New Zealand has a stable democracy with elections every three years under a mixed proportional system.   
6. Set up measurement stations and collect data by using ‘Planning to collect data’.   

Make your students aware of how to measure correctly and consistently at each measurement station.  It is worthwhile discussing why it is important that we all measure ourselves in the same way (or with the same method).  Pair off your students so that they can help measure each other.  Students can record their data on the cards provided.

7.  Go online and get your class to enter their data into CensusAtSchool 2015.  http://www.censusatschool.org.nz/take-part/
The measurement stations and equipment you will need are:

	Question/s
	Station Name
	Equipment 

	Q7
	Height
	Height wall chart attached to the wall OR using two tape measures to the wall.

Text book with a thick spine

	Q8
	Length Right Foot
	Foot measurement chart made of card.  Make it at least 50cm long (depending on the age of your students).  Mark in cm from zero which is flush with the edge of the cardboard.

	Q9
	Arm span
	Either a whiteboard with a marker and a tape measure or a chart from 0 to 190cm (depends on the arm span of your students).  Chart should have zero against a wall in a corner and show cm increments from 120cm on.

	Q10, 11
	Circumference
	Pieces of string at least _?__long or a tape measure.  Ruler (use cm side)

	Q12 
	Popliteal length
	String (or tape measure), an adjustable seat, metre ruler.

	Q13, 15
	Fingers
	Ruler (using mm side).  Reiterate to students where the 0 is (which is where the knuckle should go)

	Q17
	Bag Weight
	Scales that can measure kg and grams.  Preferably digital and large enough to hold a bag.  Best to use bathroom scales.


You will also need copies of data cards for students.  See “Planning to collect data” for printable versions of the data cards.

Good Luck – we hope your class will enjoy the survey!!
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