
Operational Checklist 2015

Thank you for participating in CensusAtSchool 2017.  We value the contribution of your students to our national and international survey.

Please check the following instructions before taking part in CensusAtSchool 2017.

1. Register yourself
Go to www.censusatschool.org.nz  Fill in your contact details on the website.  You should see your school in the list of participating schools once you have registered.  CensusAtSchool is open for students between February 7th and July 7th.
2. Inform your Principal and school community.
You may wish to use the sample letter provided in the Teachers Pack.  Enclosed is also a blurb for advertising in the school newsletter or website to inform parents of the CensusAtSchool data collection process. 
3. View the survey questions on the site

It is highly recommended that you read through the questions on the site beforehand.  You might like to print off a copy of the questions at http://new.censusatschool.org.nz/wp-content/uploads/2013/01/CensusAtSchool-New-Zealand-2017.pdf
4. Arrange internet access for your class 

This is an online survey.  Each student will need approximately 20 minutes internet access if they have already prepared their answers using the resource: Planning to collect data.  As soon as your school is registered, your students can take part any time from February 7th until July 7th between the hours of 8am and 6pm, Monday to Friday.

5. Inform and prepare your class

Explain to your class the purpose of the survey (see the website for details about the project).  
Show the CensusAtSchool PowerPoint presentation which informs students about the purpose of CensusAtSchool and how to take their measurements.  You may need to explain vocabulary that the students may not be sure of such as ‘circumference’ or ‘arm span’. Managing variation is an important discussion to have as a class. Ask students: “How can we make sure the data collected is made under the same conditions as the class next to us, or in a different school?”
Note: There are several new questions where students may find it necessary to record their activities over weeks and months and for previous days.
6. Set up measurement stations and collect data by using the resource: Planning to collect data.   

Make your students aware of how to measure correctly and consistently at each measurement station.  It is worthwhile discussing why it is important that we all measure ourselves in the same way (or with the same method).  Pair off your students so that they can help measure each other.  Students can record their data on the data cards provided at the bottom of the resource.

7.  Go online and get your class to enter their data into CensusAtSchool 2017.  http://www.censusatschool.org.nz/take-part/
The measurement stations and equipment you will need are:

	Question/s
	Station Name
	Equipment 

	Q7
	Height
	Height wall chart attached to the wall OR using two tape measures to the wall.

Text book with a thick spine

	Q8
	Length Right Foot
	Foot measurement chart made of card.  Make it at least 50cm long (depending on the age of your students).  Mark in cm from zero which is flush with the edge of the cardboard.

	Q9
	Arm span
	Either a whiteboard with a marker and a tape measure or a chart from 0 to 190cm (depends on the arm span of your students).  Chart should have zero against a wall in a corner and show cm increments from 120cm on.

	Q10, 11
	Circumference
	Pieces of string at least _?__long or a tape measure.  Ruler (use cm side)

	Q15a
	Device Weight
	Scales that can measure kg and grams.  Preferably digital and large enough to hold a bag.  Best to use bathroom scales.

	Q17
	Bag Weight
	Scales that can measure kg and grams.  Preferably digital and large enough to hold a bag.  Best to use bathroom scales.

	Q19
	One leg eyes closed
	Stopwatch or clock.


You will also need copies of data cards for students.  Planning to collect data has printable versions of the data cards.

Good Luck – we hope your class will enjoy the survey!!
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